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Employee Details
	Employment Details

	Surname
	

	First Name(s)
	
	

	Preferred Name
	

	Department
	
	Payroll Number
	

	Position
	

	Manager
	

	Start Date
	
	Starting salary
	

	Salary review date
	

	Personal Details

	Home Address
	

	
	

	
	 MERGEFIELD "Home_Suburb" 

	Postal  Address
	

	(if different from above)
	

	Email Address 
	 MERGEFIELD "Email_Address" 

	Home Phone 
	
	Mobile Phone
	

	D.O.B
	
	Gender
	

	Nationality
	 MERGEFIELD "Nationality" 
	Ethnicity
	 MERGEFIELD "Ethnicity" 

	Emergency Contact Details

	Name
	

	Relationship
	 MERGEFIELD "Relationship" 

	Address
	

	
	

	Phone Number(s)
	
	

	Employee Signature

	
	Date

	Office use only
	Date received
	

	Actioned by
	
	Actioned on
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